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Longman, 1998. Book Condition: New. Brand New, Unread
Copy in Perfect Condition. A+ Customer Service! Summary: I.
THE EDITING PROCESS AND THE EDITING PROFESSION. 1.
Introduction to the Editing Process. 2. Levels of Editing. 3.
Editor-Author Relationships. 4. Working as an Editor. II.
SENTENCE-LEVEL EDITING. 5. Style, Sentence-Level Editing, and
Editing Marks. 6. Final Editing or Proofreading. 7. Editing Copy
and Constructing Style Sheets. 8. Capitalization, Spelling,
Numbers, and Document Style. 9. A Review of Basic Grammar.
10. Punctuating Sentence Types. 11. Punctuating Within
Sentences. 12. Choosing the Right Words. 13. Building Effective
Sentences. III. DOCUMENT EDITING. 14. Developmental and
Organizational Editing. 15. Graphics Editing. 16. Document
Design. 17. Access Aids in Print and Online Documentation. 18.
Editing Online Documentation. 19. International and
Intercultural Issues for Editors. Glossary. Appendix. Index.
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This book is very gripping and fascinating. Of course, it can be perform, nevertheless an amazing and interesting
literature. I am just pleased to explain how this is basically the finest publication i have go through within my very own
lifestyle and might be he best pdf for possibly.
-- Pr of . B eula h Sta r k-- Pr of . B eula h Sta r k

The book is not diEicult in read through better to recognize. It really is writter in straightforward terms instead of
confusing. I am happy to inform you that this is actually the finest publication i actually have read in my individual
daily life and may be he best book for possibly.
-- V a ler ie Hea ney-- V a ler ie Hea ney
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